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1. Syst@wer vi ew

Getting Started | Change Password?| Log Out?

4 BluWave

.VV"’E OFTWARE

Home H Activities ” Leads H Contacts “ Ci i HOppoﬂunitiesH Reports ”SystemSe&upH Fi ial || ListManaaer]
11 1 1 1 1[ 1L 11 1[ 1[ 1

View | Company Address List |

Home The Home Tab gives the user access to Appointments, Tasks, Recent
Opportunities, New Leads, Recent Companies and the Sales Pipeline.
The Calendar allows the user to navigate to any date and the Quick
Create menu is a shortcut to relevant pages in the website. The users
dashboard with a graphical summary of his key statistics is also
accessed from the Home tab.

Activities The Activities Tab allows the user to access all the pages used to
manage all your daily appointments andto-d o 6 s .

Leads The Leads page is used for loading and editing Leads that have not
yet been qualified. Once contact is made with leads they are
converted to the Companies tab i see below.

Contacts The Contacts page allows the user to search on all contacts entered.
New contacts can also be added from this page.

This page will only show the contacts entered for Companies only and
not for Leads

Companies The Companies page is used to display and edit all relationship
information about the client. From this page you can view and edit a
c | i eontad@ people, history of activities, scheduled activities and
sales opportunities.

Opportunities | The Opportunities page allows you to see all your active and inactive
deals. You can edit your opportunities on this page, update the sales
status, filter and sort any field in ascending or descending order.

Reports The Reports page will allow you to access all the reports available in
system. Examples of reports included are Activity reports, Opportunity
reports, Company reports and Lead Reports.

System Setup | The system setup page is used to edit and configure drop down lists to
suit their particular requirements.
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2. Home Page

When you login you will land on the Home page.
The Home Page allows you to view appointments, tasks, and opportunities. You can also view
recently added companies a graphic display of your pipeline.

There are 3 main pages accessible on the home page: Home, Dashboard and Edit my Profile

2.1 Home

Home || Actiites || leads || Contacts || Companies || Opportunities|| Reports || System Setup|| Financials || ListManager
1L 11 11 11 11 11 11 11 1L |
Home |  Dashboard | Edit My Profile |

/O Search al Appointments for Today E Tasks for Today

Search
02:30 11:00 Taniz  Train Tania BluWave SystemPReview Tarryn  BluWave Training BluWave Project Plan
within | Please Select . v
14:00 17:00 Patricia Train Tania BluWave Training Crs John BluWsave Training BluWave Consultation
o Quick Create G0 to Diary Planner Todo list Go to Diary Planner Todo list
Please Select... v 2 3
wi Recent Opportunities (’p.,_ New Leads
g {"
— BluWWave Training BluWave CRM BluWave Training Bev Martins
Calendar Trsin Tania BluWave CRM BluWave Training Harry Patter
Eite Fiore B ‘Ma"f zar Training Cn-site BluWave :'s '1?'1; Bab Bean
< October 2014 =z 2-hour Course BluWave Training Jane Doe
Mo Tu We Th Fr Sa Su Go to Opportunities Goto Leads
29 30 1 2 3 4 5 -
§/7 8 9 10112 ]ill Recent Companies Y Pipeline for October
13 14 15 168 17 18 19 .J

BluWave Training

27 028 19 30 N 1 2 5 o0

i 4567 8 8

Last Inwgize Date R3,120
Rz, 000

Y Demonstrated
Y Proposal Submitted
Y erbal Order

Go vo Companies

N

Clicking on the hyperlinks takes you to the
respective page directly
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2.2 Quick Create and Calendar

Home Activities

Home | Dashboard | Edit my p

p Search

Search
within | Please Select. . |Z|

O Quick Create
Please Select... E|

Please Select...

Appointment
Task
Company
Contact
Lead
Opportunity
Quote

Send Email

2 8 7 &8 8 111

The Quick Create Menu on the left
of the Home Screen acts as a short
cut to navigate to relevant screens
to create a new appointment, task
company, lead or opportunity

If you change the calendar date,
the Home page, Appointments and
Task Panel will reflect the selected
date
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2.4 Edit My Profile/Change Password

This page allows the user to access their personal details and also allows them to change their
passwords. The page i s EdictMy®@ofledd mfernaum oei tt heer
f r om Chamge Péissworddo | i nk on the top right of the

Edit User Details and Roles

Full Mame J:dministrator User Mame

Branch Eryanston v Date Capturad 23/02/2012 00:00:00
Designation Sales Manager Change Password HTML Signature
Telephone To Change your Password, first click on the Change Password button.
Ce

Ema

N:u of Quotes |0

Target Quoted Value 0

Target Sales Value 20000 Active

GP Value 0 Rep Code TANIA

Mo of Units 0

Mo of Face-to-Face Visits |

Approval Manager v

Do you want to copy your active opportunities to the current month?

Do all Quotes from this user Require Approval?

Track Geo Location of Activities?

Default Mew Activity Company to the nearest Company based on Geo location?

Do you want BluWaveCRM to book appointments into your email calendar?

Please choose which email client/calendar you are using? POP3 (ICal) "® Gma Exchange/Cutlook 3565
Email SMTP Settings : (The SMTP settings are used when sending emails from BluWave CRM) | Test SMTP Settings
SMTP 0 Uzer Mame 0
Secure Connection (S5L) Password
Roles + Usar Manager Executive System Admin Setup List GP Approval
Restricted User Restricted Manager
Update Details Update & New Cancel

On this page, the user can specify if they want to activate Google Mapping on face-to-face
activities; the user also has the option to default the company on new activities to their closest
client; and whether they want the system to post appointments to their Email calendar. Specify
whether you are using a local calendar e.g. Outlook or a web based calendar e.g. Gmail by
selecting the appropriate radio button.

Enter your Email SMTP settings, Username and Password on this page to allow sending Emails
from the BluWave CRM.

Only a System Administrator can change the following:

1 Rolesi Indicates the access levels of users

1 Branch- Indicates the branch the sales person is in within the company

91 Active- The Administrator can use this check box to deactivate log ins for users who
have left the company.

1 Monthly Target-Indicates the monthly revenue target set for the sales representative
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3.View Compani es

Home Activities Leads Contacts | Companies | | Opportunities || Reports || System Setup

Add New Company | View Companies |

Use View Companies Screen to:
1 Search for the company name to view the details of that client.
1 Add new Clients to the database. Note: Only Administrators can delete Clients from the
database.

This page allows you to see all loaded companies. You can also search for particular
companies using the filters on the far right.

Home Activities Leads Contacts Companies || Opportunities Reports || System Setup || Financials || List Manager
I |

Add Mew Company | View Companies |  Confract Pricing | View Cycles |  Group Contract Pricing |

p Search

View Companies
Search
witin | Please Select.. ¥
Search Go! | Filter | All Companies v
-Please Select-
g ik C n - All Companies
@ Quick Create ABICIDIEIFIGIHIIIJIKILIMINIOIPIQIRISITIUIVIWIX Roreny Added
My Companies
Please Select... v Company Name Acc No Cat Type Industry Al Branch Companies ated
Edit Delefe ACCENT TECHNOLOGIES U Sandion Tania Cooke- 54201
Prospect onnesen
 Delete ACCESES VAR Tania Cooke- s
Ealer Edt Delste ACCESS P b T ook 310712000
Edit Delete ACCSOLVE poUAR Braanmforten 1B CO0KE  papsengg
< October 2014 E Prospact Tonnesen .
Mo Tu We Th Fr S S gy pase acTooNRUTERS PR Free Sate Taria Cooke-  gygg1000
wn 12 3 e - Prospect onnesen
v 77 7| Edt Delete ACTIVETELECOM p VAR Tania Cooke- 443008
§ 7 8 9 10 11 1 Prospect onnesen
7 4t Malata A1 TV AR ) Tania Cooke- i
13 14 15 16 17 18 19| Edt Delste AGIIT P rospecs Sandton oraen 21/08/1088
W2 BUBB v Tania Cooke-
——————— Edit Delste ALFALFA F ';-f‘nzpeﬂ Tona Cooke- 072000
P s T T R R , o
At Delste AMJCOMPUTER VAR ania Cooke- 4y
3 456788 Edit Delete AMJ COMPUTERS P b e 1510411998
e i Edit Delete ANDERSEN CONSULTANTS » Uk Tania Cooke- 55061005
ast Invoice Date Prospect onnesen
Edit Delefe AST CONSULTING GROUP VeR Centurion Tania Cooke- 4771000
Prospect onnesen

Click on the Company name to edit that company or click on the Edit link.

Click on the Delete link to remove the company from the database.
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3.1 Add a Company

Home: Activities Leads Contacts Companies || Opportunities Reports || System Setup || Financials || List Manager
I |

Add Mew Company | View Companies |~ Confract Pricing |~ View Cycles|  Group Contract Pricing |

Click on Add New Company to add a new prospect or customer.

\pl Add Company Save Save & Mew Cancel
I

Company Name Account Number Date Opened |08/03/2017
Sales Staff Tarryn Buss v Group v
Category Prospect v Website </
Type r Company Size 0
State v Sales Stafillsers 0
Source r Six Menth Expiry “:
Industry v Re-seller Name v
Area v Support Suspended? v
Payment Terms v Future Requirements v
Currency to Quote Rands v Quote incl VAT 7 Price Factor |1 Price List v

Sawve Save & New Cancel

Indicate whether this Client is a Prospect or a Customer_by using the category field
There are 6 user defined fields. These fields are indicated and set-up by your
Administrator.

1 NB! Categorize a client database using the category field. Customers should be broken
down by value or potential value into for example: A, B and C type customers and VARs
and distributors.

= =

BluWave Training Manual Page : 10



Bluwave crm Training
©BluWave Software (Pty) Ltd 2017

hll New Companies Opened Report

Branch Description: Bryanston

Salesperson : Tarryn Buss

State : Active

Date Created Company Name PICIS  Type Area Source
07M0/2014 BluWave Training C BluWave Cust 6-10 Bryanston Web Trial Sign Up
Total for State : Active 1

Total for Salesperson : Tarryn Buss

Total for Branch : Bryanston

1
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3.2 Edit Company

Company Detail

Company Name

Sales Staff
Category

Type

State

Source

Industry

Area

Payment Terms
Currency to Quote

Contacts

Cycles

Scheduled Activities
Completed Activities
Opportunities
Current Products
Jobs

Workflow

=a =4

Edit Company Update

BluWave Software

Tania Cooke-Tonnesen
Customer

Active Customer
System Is Live

Web Site Trial Sign Up

SOFTWARE
Bryanston
Rands ¥ | Quote incl VAT?

clicking on the down arrow.
I You can also add new contacts, activities and opportunities by clicking on the link iNewa

Cancel

Print Card

Account Humber

Group

\Website
Company Size
Sales Staffillsers
Six Month Expiry

Re-seller Hame

Support
Suspended?

Future
Requirements

Price Factor

BluWave

crm  Training
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The New Note button
can be used when an
unexpected
communication has
taken place. You can

create a New Note
Mew N mancials

and add call report

into the notes under

10299 Opened 2901011995

wwwbluwave.coza v/
25

1

=

2000612012

LB

-

1 Price List | Price List 010 ¥

New
New
New

New

=

aw

New Quote

=

ew

Open v

4d 4444444

the specific company.

A
RS2 [R511 |
Chartwall
[Rs12
COSMOCITY ST
\\l\'t'e"w Bhagg
[R512] A 1171 WOooD!
e BrRyansTon [EH
+
m l_ [
RANDPARK
G- AIRGE Sandton’

MzpData S km b1 Terms of Use

Make the necessary changes to the company details and click the Update button.
You can view the contacts, activities and opportunities assigned to this company by
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1 Expand the Contact list by clicking on the down arrow in the same line.
1 Click on the contact name in order to open the contact editing form.
1 Click on the new button to add a new contact.

>

” Edit Contacts Update

Contact Details
Company

Title

Surname
Designation
Category
Secretary
Birthday

Mote

Address Details

Postal Address

Town/Code

Country

BluWave Software

hirs.

Hones

First Mame |Regina

Sales Representative

Angela

Birthday Email? &

P.0. Box 2188

Cramerniew

2080

South Africa

Last Updated 07/03/2017
Update

L

Cancel
Initials R Tel 011 462 88T
Fax
The client will Cell 082 123 4557

not see these
notes.

Email reginai@bluwave .co.za

Unsubscribe

Updated By/
Date

Update Company Location from Address | GIS Detsils:  -25.05314 27.00405

Building/Cffice
Park

Street No &
Mame

Suburb

Physical Address
18 Curzon road
Bryanston
Province/Code

South Africa

Country

Updated ByElizna Murphy

Cancel

1 Make your changes to the contact and click on the Save/Update button.
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4.1 Google Mapping - Companies
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After creating a contact, you will have to edit the contact and add the Geo-location of the

physical address by clicking on the Update Company Geo-Location link.

The co-ordinates of the address will appear next to it.

Address Details

Postal Address PO, Box 2158
Crarmrv

Town/'Code 2080

Country Sowth Africa

L

Update Comparny Location from Address

Physical Address

Last Updated 0T/032017

Wpdate

Cangel

GIS Details: I-EE-.H-!‘\'I 27 phatd
Building 'Office

Park
Sireet Mo &
Mams

Suburn

Provinee/Code

Country

Updated ByElizna Murphy

18 Curzon road

Bryansion

South Afrca

Once you have updated the contact and returned to the Company page a small map will
appear next to the company details displaying the company location.

Edit Company

Company Detail
BluWave Software

Company Name
Sales Staff Tania Cocke-Tonnesen
Category Customer
Type Actve Customer
State System s Live
Source VWeb S Trial Sign Up
Industry SOFTWARE
Area Bryanston
Payment Terms
Cutrency fo Quote Rands v

Tpdole.

Quole inci WAT?

ool

Print Card

Account Numbes

Growp

Viebste
Cempany Sce
Sales StafiUsers
Six Month Expiry

Re-seler Name

Support
Suspended?
Future
Requirements

Price Factor

1

New Note

Financials

10299 Opened 2911955

W bwave.coza (7

25

10

23052012 o
A\
v
v

Price List  Price Lst 010 v

Sandton |

Terms of Use
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4.2 Google Mapping - Activities

When booking an activity (except from the Company Page), the nearest Company based
on your current location can be identified and the system will pre-populate the company
details (if enabled on your profile page).

'3] Add Appﬂi ntments Save & MNaw Cancel

‘*E:t\ o

Appointment Details * = Required Fields

Sales Staff: Tarryn Buss ¥

Company: BluWave Software  » I~

Contact: Regina Jones Mrs - Sales Representative ¥ % * [ Invite Contact? | Invitees
Location: 18 Curzon road Bryanston View Map

Activity: BluWave CRM Training Crs v|*

Task?

Start Date: 08/03/2017

End Date: 08/03/2017

If this is not the correct company, you will be able to use the magnifying glass and do a
Company Lookup.

BluWave Training Manual Page : 15
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4.3 Google Mapping i Reports

When completing a Face-to-Face activity the system will pick up your location at that
time and store it. A report can be drawn that will show the locations of all these
completed activities for a specific sales person for a specified date.

Completed Activities Map

Branch : Bryanston v Sales Staff : _‘%aria Cooke-Tonnesen ¥ |
For Date : [07/09/2016
| Show Map |
ROy T e Pretoria ‘—5,, : RayTom
ver Lakes
ATTERIDGEVILLE Ll o Bl oot Estate
‘ [ s<] 113)
Broederstroom P [m10] [Raa8] 14} BroRkhorsts
i | o
E3
| W rsen | . L [R2
Centurion 5631
n m =a Tierpoort
[rso | 146 ]
- 14]
Lanseria Fioss | Olifantsfontein
{1} e
&m 42 ]
=N om Midrand yoqniss o
4] 115 B CE
Sentrarand Ll
(724 Krugersdorp mpton Park 412
andton 2
Roodepoort i [Faa} m!m
Randbur {311 ] 8 i
? [M16] 112} Benon| B sreswol Delmas .
[zm 2 1 =
andfontein Johannesburg a2}
= o s
=0 (70 ] BOkaUI’g
Soweto ) 117 @ Astonlake
[ 593 | Pimville
=n ® (rss d Vischkul e=1
Brakpan PRor
tonaria @ 5]}
Lenasia = 23 |
&a 1 1] [iissa | Katlehong TSAKANE 3 '7)
Eikenhof Nigel
Ennerdale m o Spaarwater aedl +
o 50 =
0 Far L22)
GO gle el Map data ©2016 AfniGIS (Pty) Lid, Google | 10 kM b~ T2rmis of Use  Report @ map efror
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5. Managing Your Activities

5.1 Adding a Cycle

A cycle can be created using Quick Create; the Cycle panel on the company page; or
the Add New Cycle sub menu under Activities

Cycles W § New
Scheduled Activities W New
Completed Activities W New
Home || Activites || Leads || Contacts || C ies || Opportunities || Reporte || System Setup|| Financials || List Manager
| |1 11 11 11 11 11 11 11 1

Add Mew Activity | Diary Planner | To Do List| Send Email | Add New Cycle | Cycle Planner |

When working from the Clients page, the details of the client you wish to create the
recurring activity will default but should you use the latter option, you will have to search
for the client.

Clicking on Cyclesbaravill @apen up thedollowing form:

J\}é‘!{!} Add Cycle Savs Save & New Cancel

Service Cycles

Sales Staff: Tarryn Buss A
Company: Blu\Wave Software T
Contact: Regina Jones Mrs - Sales Representative v
Activity: BluWave Support v *
Start Date: 07/03/2017 *
Recurrence: & Daily
O Weekly @& Every |1 day(s)
(O Monthly () Every weekday
) Yearly
(®=) Mo end date
() End after: OCCUITENCES
Recurrence End: () End by:
Save Save & MNew Canc=l

Step 17 Select Company and Respective Contact Person
Step 27 Select the Recurring Activity
Step 37 Select Start Date and Set the Recurrence

BluWave Training Manual Page : 17
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Daily
Recurrence: ® Daiy This will create the
_ activity selected
P Y] I -‘
O weekly © Every day(s) every 2 days of the
O Monthly (O Every weekday week recurrently.
() Yearly
Weekly
Recurrence: A Mai Select the days you
IED " Recur every |1 week(s) on: want the activity to
(®) Wee i
- Mon Tue [7] Wed Thu recur in a week and
O Monthly also select the
O Yearly Fri Sat [v] Sun weekly recurrence.
Monthly
Recurrence: () Daily

) Weekly ® Day |1 of every |1 month(s)

® Monthly () The |Third Tuesday of every |1 month(s)

For monthly cycles, indicate which date of the month you want so set the recurring
activity for.

Yearly

Recurrence:

O Weekly ® Every January 1

) Monthly ) The |Third Tuesday of [Tanuary
®) Yearly

For yearly cycles, indicate the date and month the selected activity will recur.

Step 51 Set the Recurrence End
Set when you want the recurring activities to end. You can either set the activities to

never end, set it to end after so many recurrences or set the specific date you want the
activities to end as shown below then click save.

Recurrence End: (®) Mo end date
() End after: occurrences
() End by:
[ Sswe ] [ Ssve & NMew ] [ Canc=l ]
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5.2 Adding Appointments/Tasks

Click on Add New Activity to schedule a task or appointment.

Los || Comacts || Compenies || Opporkmties|| Reports || SyvismSctmp| | Fiuncisls || Lot Manager |
Add New Actiity|  Diary Planner| To Do List| Send Email|  Add NewCycle |  Gycle Planner|
)_) Search 'E] Edit Appointments r—— Ut & N -
Click on this

Search

maghnifying glass
to search for the

Wit | Please Select. v | APRointment Detais

Sales Staff Tarryn Buss
company.
. Company: BluWave Software * O

() Quick Create

Contact: Regina Jones Mrs - Sales Representative  » | Ll Invite Contact? | Invitees
Please Select.. r 011462 6871 082123 4567 regina@bluwave.co.za

Location 18 Curzon road Bryanston
— Activi Meetin v
g’I_F.I Calendar vy g

Task? O
< March 2017 =
= = 032017 [ ;
e T we T = g4 s StartDate ua,_us,.zuli 11:00
—_———— End Date 08/03/2017 12:00 The client will
81 8 8 10 M | paeCreated 07/03/2017  Created By Elizna Murphy see these notes
131415 10 17 1 2 Quote/Opp No . oocuifiyou.choose to

2 2 2 & 2 28 23 Quote Status invite them.

228 8 1 8 B pnote:

Not yet complete, Complete Now? [ ]

Upderie Uparier & Hemws Canod

Sending Appointment Invites

Single Invitee

Next to the contact name is a checkbox displaying - X Invite Contact? If this box is
ticked it will automatically send the contact a meeting request.

If you do not wish to send an appointment invitation to your customer then uncheck this
box.
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Bluwave CRM allows you to invite multiple contacts to the same appointment if required.

Step 1: Clickonthei n v i butoa 6nghe appointment screen (next to the invite contact
checkbox).

Step 2: Select the recipients by clicking on the green cross next to each name you would

like to invite. The required invitees will appear on the right hand side with a red dash. If
selected

you

deci

de

one of t he

simply click on the red dash and the invitee will be removed.

already

H Contacts H Companies Howorumu” Reports H

System Setup| | Financials || List Manager |
1L 1L 1

Search

within | Please Select..

() Quick Create

Flease Select...

'iﬂ] Calendar

= March 2017

Mo Tu We

Th

A

Add Appointment Invitees

= Client Contacts
BluWave Software

Internal Staff

Select contacts to add

Angela Henson - Sales Executive

Armand van Jaarsveld - Software Developer
Byron Cooke-Tonnesen - Managing Director
Charmaine Swinburn -

Dylan Cooke-Tonnesen - Digital Marketing
Consultant

Elizna Murphy -

Lindsey Fenthum - Marketing Assistant
Mkuli Moloi - Support

Regina Jones - Sales Representative
Stuart Lowe - Director

Tania Cooke-Tonnesen - Director
Tarryn Buss - Application Consultant
Website -

++++++++ +++-»H

Done Cancel

ired Invitees
kuli Moloi
= tlart Lowe

== Tania Cooke-Tonnesen

i nvi

Step 3: To include internal recipients (optional) to the appointment, selectthe il nt er n a |

Stafadi

system.

Add the required ones by clicking on the green cross next to their names and they will

0

button

and thi

display underneath the required invitees.

S

Wi

BlhVdawe cean

st

BluWave Training Manual Page : 20

of

tees

al



Bluwave crm Training
©BluWave Software (Pty) Ltd 2017

Add Appointment Invitees Done Cancel
L L
Client Contacts * Internal Staff
BluWave Software ~
* Select contacts to add RequiTEd Invitees

Tania Cooke-Tonnesen
Tarryn Buss

Training Room

Angela Van Zyl + == MNuli Moloi - Support
Armand van Jaarsveld o == Stuart Lowe - Director
Byron Cooke-Tonnesen ] == Tania Cooke-Tonnesen - Director
Charmaine Swinbum ] == (Charmaine Swinbum
Dylan Cooke-Tonnesen + == | indsey Fenthum
Elizna Murphy +
Lindsey Fenthum +
Nkuli Molai o
Paul Landa o
Stuart Lowe o=
Supervisor L ]

o

]

o=

o

Yolanda Kilian

Step 4: If you wish to invite contacts from multiple companies to the same appointment,
you can use the magnifying glass to search for the additional companies. Repeat Step 2
to add them to the required invitees.

Step5: Click on fiDoned once finished
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% Add Appﬂintmentﬁ Save Save & MNew Canesl

o

Appeintment Details * = Required Fields

Sales Staff: | Elizna Murphy v Invitees
nkuli@bluwave co.za

Company: BluWave Software = U stualowe@gmail.com
tania@bluwave.co.za

Contact: Regina Jones Mrs - Sales Representative w * ¥ Invite Contact? | Invitees charmaine@bluwave.co.za

- lindsey@bluwave.co.za

Location: 18 Curzon road Bryanston View Map =

Activity: Meeting ¥

Task? F

Start Date: 08/03/2017 11:00

End Date: 08/03/2017 12:00

E:]J_ote.-Opp v | Document Attach

Quote Status: v

MNote:

Complete
Actviy? O

Save Save & New Cancel

The multiple invitees will appear on the right hand side of the appointment page.
When saving the appointment, an appointment invite will be sent to the contact in the
main company as well as the multiple invitees.

On your diary planner you will only see the main contact details. Once opening the
appointment on diary planner you will be able to see the multiple invitees as well.

T The AView Mapd |l ink opens up Google Maps to |
1 Select the company and contact person the activity relates to by searching with the
magnifying glass.

The location of the activity can be changed by typing in the required location.
Select the type of Activity

Tick the task box if this is a task and not an appointment. This will disable the Time
fields. If this is an appointment, select the date and time.

1 X Task? Please note that if you indicate that this activity is a Task, the system will
NOT post this activity to your calendar, nor will the client receive a meeting
invitation.

Type a note for the activity if required.

Click on the save button. If you wish to create another activity click on the save &
New button.

=A =4 =

=a =9
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